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I n the last edition we answered a question 
from someone concerned that his personal li-
cence was expiring early in the New Year, who 
wondered whether he would still need to re-

new it, even though the government has confirmed 
that personal licence renewals are being abolished. 

At the end of November, the government pub-
lished two factsheets on this same subject. Here are 
the salient points:

The first personal licences were granted in February 
2005. However, the Deregulation Bill removing the re-
quirement for personal licence holders to renew their 
licence every 10 years is unlikely to receive Royal Assent 
before this coming February.

To minimise the impact on those whose per-
sonal licences will expire early in 2015 before the law 
changes, the government announced the following 
new arrangements:

The application form (available from licens-
ing authorities) to renew a 
licence requires that licence 
holders need provide only 
essential information to their 
licensing authority.
The completed form must be 
submitted to the licensing 
authority which granted the 
original licence no earlier than 
three months before, and no 
later than one month before, the 
personal licence expires.
The name of the licensing authority is 
stated on current personal licences and 
contact details are available on the 
authority’s website. 
Applicants must enclose their licence or a 
copy of it (depending on the particular re-
quirements of their licensing authority) or 
state a reason why it is not practicable to 
provide it.
If an applicant cannot find his or her per-
sonal licence, application can be made to the 

licensing authority for a duplicate as long as 
this is done before it expires. 
Applicants do not have to send in a criminal 
convictions certificate, criminal record certifi-
cate or the results of a subject access search of 
the Police National Computer.
There is no charge for renewal, but licensing au-
thorities may make a charge of £10.50 to cover 
administrative costs if an applicant asks for a 
new licence to be issued, e.g. to change a name 
or address. 
To be certain that their personal licence con-
tinues to have eff ect, applicants should ensure 
they receive from their licensing authority an 
acknowledgement of receipt of the renewal ap-
plication (and keep hold of it as proof that the 
licence has been renewed).
Licensing authorities should at the same time 
return the original licence if the applicant sent 

them an original.
Licensing authorities are not required 

to issue a new personal licence but 
some might choose to do so for 

clarity’s sake.

Application is possible by post or 
email, but applicants intending to 

use email should check first with 
their licensing authority whether 

they will accept a scanned copy of the 
existing personal licence. 

Bear in mind that if application for 
renewal is made less than one month 

before the expiry date, the application 
will not be valid and the existing personal 

licence will lapse. This would mean that 
application would then have to be made 

for a completely new licence and until it 
was granted the person concerned would 

be unable to be a DPS or authorise the sale of 
alcohol aft er the expiry date on their current 
personal licence.    

David Clift on, director of Clift on Davies Consultancy 
Limited, summarises the renewal process for those personal 
licence holders whose licences will expire early this year

Q: When is the law changing allowing me to 
provide live music without needing to have 
this permission on my premises licence?

A: I think you’re talking about the proposed in-
crease in the audience limit for unregulated live 
IUXTQÅ�ML� U][QK� QV� ITKWPWT� TQKMV[ML� XZMUQ[M[�
between 8am and 11pm from 200 to 500 per-
sons. That change will be implemented by the Leg-
islative Reform (Entertainment Licensing) Order 
2014. This is likely to be in the Spring (in all prob-
ability on 6 April 2015). 

Q: What’s the difference between a full and 
a minor premises licence variation?

A: The easy answer is the fee. The fee for a full 
variation depends upon the rateable value of  the 
premises and can be considerably more than the 
£89 fee for a minor variation that can be used for 
small licence variations that will not impact ad-
versely on the licensing objectives. These can in-
clude minor changes to the structure or layout of  
the premises, the removal of  out of  date, irrelevant 
or unenforceable licence conditions or the addition 
of  volunteered conditions and in some cases small 
adjustments to licensing hours. A full variation is 
required for such things as more substantial layout 
changes, adding a licensable activity and extending 
hours. If  in doubt, seek specialist advice.

Q: Is it correct that the police’s powers of  
entry to and inspection of  licensed prem-
ises are going to be changed?

A: The government says that a new powers of  en-
try code requiring that authorities give at least 48 
hours’ notice before visiting licensed premises and 
state the reason for their visit will come into force 
this year, but existing statutory powers of  entry that 
ITTW_�XWTQKM�IVL�TQKMV[QVO�I]\PWZQ\a�WNÅ�KMZ[�\W�MV�
ter licensed premises are being maintained on the 
basis that any change would undermine enforce-
ment activity.
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